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IOJIOKEHHUE
0 321LHTe MEePCOHAILHBIX JaHHBIX pA0OTHHKOB
I'bOY A0 AT «Hoso-Ilepeaeaxuno»

1. O6mue noJiokeHust

1.1 Hacrosimee IlonoxeHue ycraHaBIMBaeT MOPSIOK MIOJTYYEHHUsI, YyuerTa,
00pabOTKH, HAKONJIEHHS W XpaHeHHs JOKYMEHTOB, CO/ZlepXKallluX  CBEJIEHUS,
OTHECEHHBIC K IMEPCOHAIBHBIM JaHHBIM pabotHukoB Llentpa. IToxm paborHukamu
MOApasyMEBAOTCs JIMIIA, 3aKII0UMBIIME TPYI0BO#H 10roBop ¢ LleHTpoMm.

Llens pazpabotku Hactosmero Ilomoxenuss — OTpeZe/IEHHe TOpsIKa
00pabOTKH MepCOHANbHBIX JaHHBIX paboTHMKOB IleHTpa; 3amumra IIEPCOHANILHBIX
AA@HHBIX PaOOTHHKOB LleHTpa OT HecaHKUMOHMPOBAHHOTO JI0CTYTIA 1 pasriamleHus.

1.3.  OcHoBanuem st paspaboTKH  HacToAwEero [lOJIOKEHUs ABISIOTCS
Koxcrurymus P®, Tpymosoit komexc P, ['paxxnanckuii  komeke Poccuiickoii
Denepannn, Oenepanbhblii 3akoH «O MepcoHaTbHBIX HaHHbIX», [IpaBuia BHyTpeHHero
TpyAoBoro pacnopsaka L{enrpa.

1.4. Ilopsinok BBOa B neiicTBHe u m3MeHeHus [1o10KeHns:

1.4.1. Hacrosmee ITonoxenue BcTymaer B CHIIy C MOMEHTA €ro yTBep)KICHUS
nupexTopoM LlenTpa 1 nelicTByeT GeccpouHO, 10 3aMEHbI eT0 HOBBIM [10JI0KEHIEM.

1.4.2. Bee usmenenus B [Tonokenue BHOCATCS IPHKA30M.



1.4.3. Bee paboTHuku O61ecTBa JODKHBI GBITH 03HAKOMIIEHEI C HACTOSIIUM
[Tonoxenuem moj pocnuce.

1.5. Pexxum KOH(UIEHIHATBbHOCTH NEePCOHANBHBIX JAHHBIX CHUMAETCS B CIIyvasx
MX 00e3MMYNBAHKS U 10 HCTEUEHUH 75 JIeT CpOKa UX XpaHEeHHS.

2. [TonsiTHe H COCTAB MEPCOHAIBHBIX AAHHBIX.

2.1. Tlom mepcoHanbHBIMH MAHHBIMH pabotHukoB IleHTpa moHMMaercs
uH(pOopMalKs, HeoOXoAuMas paboTONATeNI0 B CBA3U C TPYAOBBIMH OTHOILIEHHUSIMH M
Kacarolascs KOHKPETHOTO pabOTHMKA, a TaKKe CBEJeHHMS O (akTax, COOBITHAX M
00CTOATEILCTBAX XKU3HH PAGOTHHUKA, TTO3BOJISIONIHE HAECHTUGHUIUPOBATE €0 JIMYHOCTb.

2.2. CocTaB nepcoHaTbHBIX JaHHBIX PAOOTHHKA (IaHHBIE JOKYMEHTBI SIBJISIOTCS
KOH(UIEHLIMATEHBIMH ):

« aHKETAQ;

« cBeJleHus 00 00pa3oBaHuy;

* CBEJICHUS O TPYJOBOM CTAKE;

* CBEJICHHS O MpPEbITYIIeM MecTe paboThl;

* CBEJICHHUS O COCTaBE CEMBH,

* [IACTIOPTHBIE JJAHHBIE;

* CBEJICHHUS] O BOMHCKOM Y4YETe;

* CBEJICHH: 0 3apabOTHOM IT1aTe COTPYIHUKA,

* CBEJICHHUS O COLMAIILHEIX IBIOTAX;

e CIIELIMATBHOCTB;

e 3aHUMaeMasl JIOJXKHOCTE;

* HAJINYHE CYAUMOCTEI;

s AJpec MecTa )XHUTEIbCTBA;

¢ IOMaIIHUHA TenedoH;

* COZIep)KaHHE TPYLOBOIO T0TOBODA;

* COZIEp)KaHUE NeKIapalliy, [101aBaeMOH B HAJIOTOBYIO MHCIIEKIIHIO;

* MOJUTMHHHUKH ¥ KOIIUH [TPUKA30B 110 INYHOMY COCTaBY U OCHOBAHHUS K
[pHKa3aMm;

* TPY10BbI€ KHHIKKH;

* JaHHBIC 10 TIOBBIIEHUIO KBATH(DUKALMK U IIEPETIOATOTOBKE COTPY/HUKOB
UX aTTeCTAllH U IIPOYUM HCCIIEOBAHUAM;

b

* KOIIMH OTYETOB, HAIIPAB/IAEMbIEC B OpPraHbl CTATUCTUKH;

* KOIIMH JOKYMEHTOB 00 00pa3oBaHuy;

* PE3yIbTaThl MEAULIUHCKOIO 00C/IeIOBAHNS Ha IPeAMET FOJHOCTH K
OCYIIECTBJICHHIO TPYIOBBIX 00SI3aHHOCTEIH;

+ pororpaduu u MHEIE CBEJEHHS, OTHOCSIIHECS K [IEPCOHAJILHBIM JaHHBIM
paboTHHKa;

* PCKOMCHO AU, XAPaKTEPUCTHUKH H T.II.



3. [lonyyenne, o6paGoTka, nepeaaua u XpaHeHHEe NepPCOHAIbHBIX JAHHBIX.

3.1. Bee mepconaibHble naHHBle paGoOTHHKA Llentpa cnexyer mosyyars y Hero
camoro. Eciu nepcoHanbHble naHHBIE PaGOTHUKA BO3MOIKHO HOJY4YUTh TOJBKO ¥y
TPETbEH CTOPOHBI, TO PaGOTHHK HOJDKEH OBITH YBEZOMIIEH 06 3TOM 3apaHee, ¥ OT HEro
JOJKHO OBITh MOJIy4eHO MUCEMEHHOE COracHe.

3.2. PaboTozmarens He MMeeT mMpaBa MONYYaTh W 00pabaThIBaTh IEepPCOHANBHBIE
laHHble paboTHMka IleHTpa 0 ero pacoBoW, HAIMOHAIBHON MPUHAJICKHOCTH,
TOJIMTHYCCKUX  B3TJIANAX, PEIUTHO3HBIX HIM (GUIOCOPCKHUX YOEKIEHUSIX, 4acTHOI
KU3HH, COCTOAHMH 3710pOBbA. B Cilydasx, HEMOCPENCTBEHHO CBSI3AHHBIX C BOIPOCAMHU
TPYROBBIX OTHOLIEHHWH, B COOTBETCTBUHM co cT. 24 Koucrturyumu Poccuiickoii
®enepanuu u cr. 88 Tpymosoro konekca Poccuiickoit Denepanuu, pabotogaress
BIIPABE I10JIy4aTh U 00pabaThiBaTh JaHHBIE O YACTHOW KU3HH PaGOTHHKA TONBKO C ero
MHCBMEHHOT'O COTJIACHH.

3.3. ObpaboTka yKka3zaHHBIX I€PCOHATBHBIX JAHHbIX paboTHHUKOB padoTomarenem
BO3MOJKHa 0€3 UX COINIACHs B CIIEMYFOIMX CIy4dasx:

3.3.1. nepcoHalIbHbIE JaHHBIE SBISIOTCS 00IIeIOCTYITHEIMU;

3.3.2. mepcoHaNbHbIE JaHHBIE OTHOCSATCS K COCTOSHHIO 3I0pOBbsl PaOOTHHKA U HX
00paboTka HeoOXOAMMa ISl 3alUTHl €ro JKU3HH, 3I0POBbS WJIM HHBIX JKA3HEHHO
B&XKHBIX HHTEPECOB JIMOO XKU3HH, 310POBbS HIIM HHBIX KHM3HEHHO BAKHBIX HHTEPECOB
APYTHX JIHL U TIOJy4eHUE COrIacusi paboTHUKA HEBO3MOKHO;

3.3.3. mo TpeGOBaHMIO MOITHOMOYHEIX FOCYapCTBEHHBIX OPraHOB B CjIydasx,
NPeyCMOTPEHHBIX (hemepaibHEIM 3aKOHOM.

3.4. Cormacue paGoTHUKa He TpeGyeTcs B CIEIyIOMIHX CIIyqasnx:

3.4.1. O6paGoTka mHepCOHaNbHBIX [AHHBIX OCYLIECTBISETCS HA OCHOBAHWH
Tpynosoro konexca P® wmmm unoro temepansroro 3aKOHa, YCTaHaBIMBAKOILIEIO ee
L{€JIb, YCIIOBUS IIOJy4EHNUs TIEPCOHANBHBIX NaHHBIX H KPYT CYOBEKTOB, NEPCOHANbHbIE
AaHHBIC KOTOPBIX IMOJUIEKAT 00paboTKe, a TaKKe ONpPEeeAIOEero MOJHOMOYMS
paboToznarers;

3.4.2. ObpaboTka MmepcoHaIbHBIX JAHHBIX OCYUIECTBIISIETCS B LIEJISAX MCIIOJHEHHUS
TPY0BOIO AOTI'OBOPA;

3.4.3. O6paboTka MepcoHaNbHBIX TAHHBIX OCYIIECTBISETCS JUIS CTATHCTHUECKUX
MM WHBIX HAy4YHBIX LEJNCH IIpH YCIOBHH 005A3aTeIbHOTO OOE3IMYHUBAHUS
MePCOHAIbHBIX IaHHBIX;

3.4.4. O6paboTKka NepCOHATBHBIX JAHHBIX HEOOXOMMMA JUIS 3allMUTBl JKH3HH,
310POBbA MJIM MHBIX JKM3HEHHO BA)XXKHBIX MHTEPECOB PabOTHHKA, €CNHM MOTYYEHHE ero
COIJIacHs HEBO3MOYKHO.

3.5. Ilpu nepenade mepcoHanbHBIX IaHHBIX paGOTHHKA He coob1aTe
IepCOHA/IbHBIC NaHHble pabOTHHKA TpeThell CTOpoHe 6e3 MHCHMEHHOrO COTTACHS
pabOTHHKA, 33 HCKIIOYEHHEM CIIydaeB, KOTLAa JTO HEOOXOLHMO B LeJIsIX
IPEAYNPEXKACHAA YTPO3bl JKH3HM U 3M0POBBIO PabOTHMKA, a Takke B CIydasx,
YCTaHOBJIEHHBIX (helepaabHEIM 3aKOHOM.



3.6. OcymmecTBIATD Mepeaady nepeoHANbHbIX JAHHBIX paboOTHHKOB B mpejenax
Ilentpa B cooTBeTCTBHH ¢ HacTosmM [ToJ0XKeHHEM.

3.7. XpaHeHue 1 UCTIONIB30BAHME MIEPCOHATBHBIX JAHHEIX PabOTHHKOB.

3.7.1. IlepconanbHble maHHble PaGOTHUKOB 00pabaThIBAIOTCS M XPaHATCSH B
HenapramenTe ynpasieHus NepcoOHANOM.

3.7.2. TlepcoHalbHble NaHHblE PaBGOTHUKOB MOTYT OBITh MOJy4YeHBI, IPOXOAUTh
JlaNbHERIITYI0 00paGoTKy U MepeiaBaThesl Ha XpaHeHHe Kak Ha GyMa)KHBIX HOCHTEISX,
TaK 1 B 5JICKTPOHHOM BH/Ie— B BH/I€ (halJIOB B IOKATBHON KOMITBIOTEPHOI CETH.

3.7.3. Tlpu nonmyueHu” IIepCOHABHBIX IaHHBIX HE OT paGOTHHKA (3a UCKITFOUYEHHEM
CIIyqaeB, eclH MEpCOHAlbHbIe MAaHHble OBUIM IPENOCTABIEHBl PabOTONATENIO Ha
OCHOBAaHHMH (eepalbHOr0 3aKOHA WM €CTH [EePCOHANbHbIE JAHHBIE SBISIOTCS
O0IEAOCTYIHBIMK) PabOTOAATEND 10 Hauana 06paboTKY TaKHX IEPCOHANIBHBIX JAHHBIX
00s3aH NPENOCTaBUTh PAaGOTHUKY —ClIEAYIOLLYIO HH(QOPMaLUIO: HAaMMEHOBaHHE
(pamuiust, MMs, OTYECTBO) M aipec OmepaTopa WIH ero IPeACTaBUTENIS; LIENb
00pabOTKM NEPCOHANBHBIX NAHHBIX M €e MPaBOBOE OCHOBAHHE: npenrnoaraeMele
TI01530BaTeIIM IIEPCOHATBHBIX JaHHBIX; IIpaBa CyObeKTa NEPCOHANBHBIX JAHHBIX.

4. locTyn K MepcoHAILHBIM JaHHBIM COTPYXHHKA.

4.1. Buytpennuit noctym (zoctyn BHYTpH Lentpa). [IpaBo pocryna k
NEPCOHATBHBIM JaHHBIM COTPYIHHUKA UMEIOT;

4.1.1. Tupexrop;

4.1.2. Cexperaps y4eGHOIi yacTu;

4.1.3.  PykoBomuTeNnH  CTIPYKTYPHBIX IIOApA3JeNeHHH Mo HanpaBlICHUIO
ACATENBHOCTH (HOCTYI K JINYHBIM JaHHBIM TOIBKO PaGOTHUKOB CBOEIo [I0JIpa3/ie/ICHHS )
T0 COIJIACOBAHUIO C IUPEKTOPOM;

4.1.4. Tlpu mepeBosie U3 OJJHOTO CTPYKTYPHOTO NoapasAeeHus B Ipyroe A0CTYyIl K
[ICPCOHAIEHEIM ~ NaHHBIM ~ COTPYJHHMKA MOXET MMETh pPYKOBOAHTEIb HOBOIO
TIOIPpa3/IeJIeHUSI 110 COTTIAaCOBAHHIO C TUPEKTOPOM;

4.1.5. CoTpynHuk# (PHUHAHCOBO-3KOHOMHYECKOIO JemnapTaMeHTa — K TeM
JlaHHBIM, KOTOPBIe HEOOXOAMMBI JUIsl BBITIONHEHUS KOHKPETHBIX yHKumMiA;

4.1.6. CaM pabOTHHK, HOCHTEb JAHHBIX.

4.2. Bremmnuit jocrym. [lepconanbHele  naHHBIE BHE [lenTpa MoryT
MPCACTABIATECA B IOCYNAPCTBEHHBIE KM HEroCylapCcTBeHHbIE (DYHKIMOHATbHbIE
CTPYKTYpBI:

4.2.1. HasioroBbele HHCIIEKLINY;

4.2.2. I1paBOOXpaHHUTENBHBIE OPTaHBI;

4.2.3. Opransl CTaTHCTHKH;

4.2.4. CTpaxoBble areHTCTBa;

4.2.5. BoeHKOMATHI;

4.2.6. OpraHbl COLUAIBHOTO CTPAXOBAHHUSE

4.2.7. IleHcroHHbBIe GOHMEL



4.2.8. Ilonpas/ieneHns: MyHHUIHUITAIBHEIX OPTaHOB yIIpaBJIEHHUS.

4.2.9. Jlpyrue opranmsanuu. CeieHus o paGoTHHKE (B TOM YHCITe, YBOJIEHHOM )
MOTYT OBITh PEAOCTABEHbI IPYTO# OPTraHM3aLMK TOIBKO C MACHMEHHOTO 3apoca Ha
OJaHKe OpraHU3aLUK C PHII0KEHHEM KOTHH 3asIBICHHs pabOTHHKA.

4.2.10. PoacTBeHHNKY ¥ 4iieHbl ceMeil. [TepcoHabHBIE NaHHbIE paboTHHKA MOTYT

OBITH MPEIOCTABICHBI POJICTBEHHUKAM MM YIIEHAM €r0 CEMBHU TONBKO ¢ THCEMEHHOTO
paspernenust caMoro paboTHHKA.

S. 3ammuTa NepcoHaNIbHBIX JAHHBIX PAGOTHHKOB.

5.1. B uensx obecredeHus: cCOXpaHHOCTH U KOH(DHIEHIHATEHOCTH NepCOHANBHBIX
JaHHBIX paboTHukoB IleHTpa Bce omepamuu 1o odopMIEHHIO, (hopMUpPOBaHHIO,
BE/ICHUIO W XPaHCHWIO JaHHOW MH(OPMaLMK JOMKHB! BBINOJHATLCS TONBKO JTHIAMH,
OCYIIECTBILIIOIMMY  JIAHHYIO PabOTy B COOTBETCTBHH CO CBOMMHM CITyKeGHBIMH
0043aHHOCTAMH, 3a)UKCHPOBAHHBIMH B UX JTOJDKHOCTHBIX HHCTPYKLIHSX.

5.2. OTBeTbl Ha NMChMEHHBIE 3aMPOCHl JAPYrHX OPraHU3aldi W YUYPEeKIACHUN B
[pejenax UX KOMIICTEHUUH M MPEJOCTABICHHBIX IMOJHOMOYHHN AAIOTCA B MHCHMEHHOMN
dopme Ha GiaHKe TPEANPUATHS U B TOM 06BeMe, KOTOPBIH MM03BOJIIET He pasriaiarh
U3JMIIHAH 00BeM I1epCOHATIBHBIX CBEJICHHIT 0 paGoTHHKax LleHTpa.

5.3. llepenava uupopmanuu, comepalieil CBEeICHHS O MEPCOHATBHBIX NAHHBIX
pabortHukos Llentpa, mo Ttemedony, (axcy, 371eKTpOHHONW mMouTe O3 MHCHMEHHOTO
cornacus paboTHUKA 3ampelnaeTcs.

5.4. JIOKyMEHTBI, coJepiKallie MepCoHaNbHbIE JaHHble pabOTHUKOB, XpaHATCS B
3alyparoLIuXCs mKkadgax M cefidax,  obecredyMBAIOMHUX ~ 3AWKUTYy  OT
HEeCaHKITHOHUPOBAHHOI'O JOCTYIIA.

5.5. IlepconanbHeie KOMITBIOTEDDI, B KOTOPHIX COIEPIKATCS [IepCOHaJIbHbIE
JlaHHbIE, 3aLIMIIEHBI TAPOJIAMHE AOCTYIIA.

6. OTBeTcTBEeHHOCTH 32 pasrialieHune HH(pOpMaLHH, CBA3AHHOM ¢
NEePCOHAIbHBIMH IaHHBIMH Pa0OTHHKA.
6.1. Jlua, BUHOBHBIE B HAPYLIEHUH HOPM, PETYJIUPYIOIHUX T0JIyuyeHue, 00paboTKy
W 3allMTy  IEPCOHANBHBIX  [aHHBIX  pabOTHHMKA, HECYT AWCUUILIMHAPHYIO,
AIMUHHCTPATUBHYIO, TPaXIAHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C (heJlepaIbHEIMH 3aKOHAMH.

PaspaGorano: \ & /|
Ileaaror-oprannsarop I/ B.A. I'epacumos
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